HEALTH AND SAFETY POLICY AND PRACTICE
Aims and objectives

The aim of this policy statement is to ensure that all reasonably practical steps are taken ensure the health, safety and welfare of all persons using Fontmell Under Fives. To achieve this we will actively work towards the following objectives.

· To establish and maintain safe working procedures amongst staff work placements/students and children.

· To establish and maintain a safe and healthy environment throughout the group.

· To make arrangements for ensuring safety and the absence of risks to health in connection with the use, handling, storage and transport of articles and substances.

· To ensure the provision of sufficient information, instruction and supervision to enable all people working in or using Fontmell Under Fives to avoid hazards and contribute positively to their own safety and health at work and to ensure that they have access to health and safety training as and when provided.

· To maintain a safe and healthy place of work and safe access and egress from it.

· To formulate effective procedures for use in case of fire and other emergencies and for evacuating the pre-school premises.

· To follow the regulations of the health and safety at work act 1974, and any other relevant legislation.

We believe the risks to Fontmell Under Fives to be low, but to maintain the maximum protection for children, staff, work placements/students and parents/carers, we consider it necessary to:

· Ensure the highest standards of cleanliness are maintained.

· Ensure safe and clear access and exits from the building, including fire exits.

· Regularly check the premises room by room for structural defects, worn fixtures and fittings or electrical equipment, and take the necessary remedial action.

· Ensure that all staff and work placements/students are aware of the fire procedures and regular fire drills are carried out.

· Ensure that all members of staff, work placements/students take all reasonable action to control the spread of infectious diseases and that they wear protective gloves where appropriate.
· Prohibit smoking on the premises.
· Prohibit any contractor working on the premises without prior discussion with the officer in charge to negate any risks to the staff or children.
· No inappropriate jewellery to be worn. 
· Dress code: practical with sensible shoes.
· No running inside premises. 
· All cleaning materials/toilet cleaner to be placed out of reach of the children.
· All staff should familiarise themselves with the First Aid Box and know who the appointed First Aider is.
· No child should be left unsupervised at any time.
· Mobile phone use for work placements/students any other adults prohibited to break/lunch time outside.
SAFETY PRACTICE

The safety of young children is of paramount importance. In order to ensure the safety of both children and adults, Fontmell Magna Under Fives will ensure that:

· All children are supervised by adults at all times and will always be in sight of an adult.

· A book is available at each session for the reporting of any accidents or incidents.

· Regular safety monitoring will include checking of the accident and incident record.

· All adults are aware of the system in operation for children’s arrivals and departures, and an adult will be at the door during these periods.

Children will leave the group only with authorised adults. Safety checks on premises, both indoors and outdoors, are made before every session. The main entrance will be locked and can only be opened by an adult. Outdoor space is securely fenced. Equipment is checked regularly, and any dangerous items repaired or discarded. The layout and space ratios allow children and adults to move safely and freely between activities. Fire doors are never obstructed. Electric points/wires and leads are adequately guarded. All dangerous materials, including medicines and cleaning materials, are stored out of reach of children. Children do not have unsupervised access to the kitchen, cooker or any cupboards storing hazardous materials, including matches. Staff and visitors do not walk about with hot drinks or place hot drinks within reach of children. Fire drills are held at least twice a term.

· A register of staff, visitors and children is completed as people arrive so that a complete record of all those present is available in an emergency.

· The building is a no smoking zone.

· A correctly stocked first aid box is available at all times. Fire extinguishers are checked annually and staff know how to use them. 

· Whenever children are on the premises at least two adult staff members are present.

· Large equipment is erected with care and checked regularly. 

· Activities such as cooking and energetic play, receive close and constant supervision.

· On outings, the staff: child ratio will be dependant on age and risk but at least one to eight. If a small group goes out, there will be sufficient staff remaining on the premises.

· Equipment offered to children is developmentally appropriate, recognising that materials suitable for an older child may pose a risk to younger/less mature children.

· The premises are checked before locking up at the end of the session.
The committee consider this matter of such importance that breach of health and safety procedures by staff constitutes misconduct and will be dealt with as a disciplinary matter. Staff and committee must constantly be mindful of their responsibilities individually and collectively for the safety of themselves and their colleagues.
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